
 

 

The Core Purpose of
Cascade Public School District:

Through collective efforts of our community and school,
we strive to be an innovative educational system

committed to excellence and focused on
developing responsible citizens.

Approved by the Cascade Board of Trustees January 2016



        July 
       New fiscal year. 
This is a great time to
 think about kicking off
the strategic governance 
model if you have not 
yet done so!  Use 
MTSBA's new 
Strategic Gover-
nance Policy 
Series to guide 
you through
the transition.

       August 
             Budget Adoption.

Is the proposed budget deliberately 
aligned with your district goals?

Do you have district goals?
If not, to what priorities is your budget 

aligned?  At a minimum, the board 
and staff leadership team should 

have a discussion regarding 
goals.

   September  
School is in session.  This

 is a perfect time to start aligning 
the agendas of your board meetings 

with district goals and to engage in team 
learning with the staff.  Pick a key element

    of student achievement and learn together. 

October
Review CRT scores.

November
Review NAEP scores.

December
Review graduation 
rates.

 January  
Review and 

update your 
strategic plan 

based on what you 
learn in reviewing

student achievement
over the preceding 

months, or initiate strategic 
planning if you have no plan.  

The plan should belong to the 
Board but should be crafted in 
collaboration with staff and 

community. Also, evaluate the 
performance of your superintendent.

February
 Incorporate the priorities

from your strategic planning in your 
initial budget and employee collective 

bargaining discussions.  If you don't do 
this now, you will not be able to align your 
budget and collective bargaining agree-
ment with your plan this year.
Also, take time and choose a process 
for self-assessment of your board. 
Assessment is the most effective 
way to ensure board members 
understand their duties and 
utilize effective governance 
practices. 

         March 
Deadline for scheduling any levy 
that you have identified through your 
budget planning and alignment 
process that is required to 
better accomplish 
District goals for the 
ensuing school 
fiscal year.

    

April 
Continue to 
refine and align and 
finalize budget and 
collective bargaining 
negotiations  with district goals 
clearly evident in your decisions. 
Be sure to incorporate sufficient resources
for professional development for your staff 
and board.

      May 
Accountability for the 
board through trustee and levy 
elections.  Be sure to orient your 
newly-elected trustees to your 
process of strategic governance. 
Adjust your budget priorities and 
planned staffing depending on the 
outcome of the levy election.

        June
Celebrate graduation and 

learning completed over the 
preceding academic year.  

Make sure your community 
knows about the district's 

progress in increasing 
student achievement 

and that your board 
embraces a belief 

that all students 
can be taught

and achieve.  

Commit
 to a vision

of high 
expectations 
for student 

achievement 
and quality 
instruction. 
Define clear 
goals for that 

vision.

Share
strong beliefs 
and values 

about what is 
possible for 

students and 
their ability to 

learn, and of the 
system and its 
ability to teach 
all children at 
high levels. 

Accountability 
driven, 

spending less 
time on 

operational 
issues and 
more time 
focused on 
policies to 
improve 
student 

achievement. 

Collaborative 
relationships 
with staff and

the community.  
Establish  a 

strong communi-
cations structure 

to inform and 
engage both 
internal and 

external 
stakeholders

in setting
end achieving 
district goals. 

Data savvy.
Embrace and 
monitor data, 

even when the 
information is 
negative, and 
use it to drive 
continuous 

improvement.

Align and 
sustain 

resources, 
such a 

professional 
development, 
to meet district 

goals. 

Lead as a 
united team 

with the 
superintendent, 

each from 
their respective 

roles, with 
strong

collaboration 
and mutual 

trust. 

Take part 
in team 

development 
and training

to build
shared 

knowledge, 
values and 

commitments 
for their 

improvement 
efforts. 

1. 2. 3.

Align your governance with the 8 characteristics of effective school boards through MTSBA model policy: 

4. 5. 6. 7. 8.

Keep kids 
at the center
of all board
decisions!

 



Special Meeting of the Board of Trustees 
6:00 p.m. 

August 7, 2018 
Cascade Public Schools 

321 Central Avenue West 
Cascade, Montana 59421-0529 

 
Agenda 

 
  Call to Order          9:00         
 
  Public Comments on Non-Agenda Items         
  Public Comment on Agenda Items is encouraged when the item is being considered on the agenda. 
  
  Old Business (A)          9:05 

  
  Informational 
 
  New Business (A)         9:20    

A. Schoolhouse IT 
B. SY 2018-19 Calendar 
C. Policy 3145 Foreign Exchange Students–First Reading 
D. Policy 7320 Financial Management–First Reading 
E. Policy 1332 Authorization of Signatures–First Reading 
F. Policy 7540F1, F5 Rental Agreement and Rules–Second Reading 

 
Superintendent Report (I)  

A. Policy 1105 Membership 
B. Maintenance Supervisor Pay 

 
Adjournment (A)          9:30 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Old Business (A)         
 
Informational 
 
New Business (A) 

A. Schoolhouse IT 
Category: Technology 
Presented by: Mr. Miller 
Attachments: Proposed contract attached next page 
Facts to Consider: The technology director position remains vacant and with the school year quickly 
approaching we are in need of technology services to aid our staff and students. The advantages to having 
Schoolhouse IT as our contractor has been discussed at the previous board meeting. One other advantage is 
the need to purchase a new server.  Our servers are currently out of warranty. Schoolhouse IT will provide us 
with a new server at no charge that will be under warranty. This is an additional savings of $6,000 to $7,000. 
Schoolhouse IT is also familiar with our phone, camera, bell, and PA systems. These systems will be covered 
in our contract as well as the computer network. I have asked Jeff Paterson to come to the meeting to answer 
any questions you may have. 
Superintendent Recommendation: Approve the recommendation to contract with Schoolhouse IT. 
 

B. SY 2018-19 Calendar 
Category: Calendar 
Presented by: Mr. Miller 
Attachments: Corrected calendar attached 
Facts to Consider: Badger Invite is on Nov 30, not Dec 7 as was previously approved 
Superintendent Recommendation: Approve the changes to the SY2018-19 Calendar. 
 

 

Calendar Templates by Vertex42.com http://www.vertex42.com/calendars/

Su M Tu W Th F Sa 4 Independence day Su M Tu W Th F Sa 7 Classes Resume 
1 2 3 4 5 6 7 1 2 3 4 5 17 End Quarter 2
8 9 10 11 12 13 14 6 7 8 9 10 11 12 18 PIR (Semester grades)- NO SCHOOL
15 16 17 18 19 20 21 13 14 15 16 17 18 19 21 MLK Day- NO SCHOOL
22 23 24 25 26 27 28 20 21 22 23 24 25 26 24 JH/HS Parent Teacher Conferences
29 30 31 27 28 29 30 31 17

Su M Tu W Th F Sa 8 New Student Registration Su M Tu W Th F Sa 14-15 District Basketball Tournaments - NO SCHOOL
1 2 3 4 16 New Staff Orientation/Sub Training 9:00 am 1 2 18 Presidents Day- NO SCHOOL

5 6 7 8 9 10 11 17 Back to School Staff Picnic 5:00 pm 3 4 5 6 7 8 9
12 13 14 15 16 17 18 20-21 PIR- NO SCHOOL 10 11 12 13 14 15 16
19 20 21 22 23 24 25 21 Back to School Night 5:30 pm 17 18 19 20 21 22 23
26 27 28 29 30 31 22 First Day Of School for Students 24 25 26 27 28 17

8

Su M Tu W Th F Sa 3 Labor Day- NO SCHOOL Su M Tu W Th F Sa 10 Daylight Savings Time
1 6 Elementary Parent Info 6:30pm 1 2 14 End Quarter 3

2 3 4 5 6 7 8 14 PIR- NO SCHOOL 3 4 5 6 7 8 9 15 PIR- NO SCHOOL
9 10 11 12 13 14 15 10 11 12 13 14 15 16 26 & 28 Elementary Parent Teacher Conferences
16 17 18 19 20 21 22 18 17 18 19 20 21 22 23
23 24 25 26 27 28 29 24 25 26 27 28 29 30 20
30 31

Su M Tu W Th F Sa 18-19 MEA Conference (Billings)- NO SCHOOL Su M Tu W Th F Sa 11 EK-K Pre Registration 10-11am
1 2 3 4 5 6 26 End Quarter 1 1 2 3 4 5 6 19-22 Spring Break- NO SCHOOL

7 8 9 10 11 12 13 7 8 9 10 11 12 13 21 Easter Sunday
14 15 16 17 18 19 20 14 15 16 17 18 19 20
21 22 23 24 25 26 27 21 22 23 24 25 26 27 20
28 29 30 31 21 28 29 30

Su M Tu W Th F Sa 1 JH/HS Parent Teacher Conferences Su M Tu W Th F Sa 19 Senior Graduation 2 pm
1 2 3 4 Daylight Savings 1 2 3 4 22 Kindergarten graduation 1:00 pm

4 5 6 7 8 9 10 6 & 8 Elementary Parent Teacher Conferences 5 6 7 8 9 10 11 22 8th grade graduation 6:00 pm 
11 12 13 14 15 16 17 9 PIR- NO SCHOOL 12 13 14 15 16 17 18 23 End Quarter 4- Last Day for Students
18 19 20 21 22 23 24 21-23 Thanksgiving Break- NO SCHOOL 19 20 21 22 23 24 25 24 PIR (Staff Check Out)- NO SCHOOL
25 26 27 28 29 30 30 Badger Invitational- NO SCHOOL 26 27 28 29 30 31 27 Memorial Day

18 17

Su M Tu W Th F Sa 24-31 Winter Break Su M Tu W Th F Sa
1 1

2 3 4 5 6 7 8 2 3 4 5 6 7 8
9 10 11 12 13 14 15 9 10 11 12 13 14 15
16 17 18 19 20 21 22 16 17 18 19 20 21 22
23 24 25 26 27 28 29 14 23 24 25 26 27 28 29
30 31 30 •Calendar subject to change due to weather related emergencies

June 2019December 2018

July 2018

August 2018

September 2018

July

May 2019November 2018 November

December

March 2019

April 2019

January

June
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October 2018
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February
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January 2019

February 2019

2018-19 Cascade School Event Calendar 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 
C. Policy 3145 Foreign Exchange Students–First Reading 

Category: Policy 
Presented by: Mr. Miller 
Attachments: Policy 3145 on following pages 
Facts to Consider: The current policy stipulates a two student limit on foreign exchange students. There is 
the possibility of a third exchange student in the district from a different exchange program. MTSBA advised 
that in order to have more students, the policy will need to be changed to reflect accommodating more 
students. The Board will need to have a first reading and then a second meeting to vote.  
Superintendent Recommendation: Approve the first reading of Policy 3145 Foreign Exchange Students. 
 

D. Policy 7320 Financial Management–First Reading 
Category: Policy 
Presented by: Mr. Miller 
Attachments: Policy 7320 on following pages 
Facts to Consider: The current policy authorizes the Superintendent to direct expenditures and purchases of 
stipulated amounts without advance Board approval. Mr. Miller recommends lowering the stipulated 
amounts, which are struck out and edited in bold. 
Superintendent Recommendation: Approve the first reading of Policy 7320 Financial Management. 
 

E. Policy 1332 Authorization of Signatures–First Reading 
Category: Policy 
Presented by: Mr. Miller 
Attachments: Policy 1332 on following pages 
Facts to Consider: The current policy authorizes the Superintendent to direct expenditures and purchases of 
stipulated amounts without advance Board approval. Mr. Miller recommends lowering the stipulated 
amounts, which are struck out and edited in bold. 
Superintendent Recommendation: Approve the first reading of Policy 1332 Authorization of Signatures. 

 
F. Policy 7540F1,F5 Rental Agreement and Rules–Second Reading 

Category: Policy 
Presented by: Mr. Miller, Val Fowler 
Attachments: Policy 7540 on following pages 
Facts to Consider: Joe Brott, Policy Director at MTSBA has updated the District housing rental agreement 
and rules pertaining to district employees and non district employees. 
Superintendent Recommendation: Approve the second reading of Policy 7540F1,F5. 
 
 
 



 

Cascade School District  
 
STUDENTS            3145 

page 1 of 3 
Foreign Exchange Students          
 
The District finds that foreign exchange students add to the richness of the high school setting for 
both District and foreign students.  Thus, the District is willing to enroll a manageable number of 
foreign exchange students. 
 
To protect the interests of the District and students, the District has adopted the following 
policies (it should be remembered that foreign exchange students are educated at the expense of 
the taxpayers of the District and the state of Montana): 
 
1. The foreign exchange student must be eighteen (18) years of age or younger at the time 

of enrollment; 
 
2. The foreign exchange student must reside with a legal resident of the District. Exceptions 

may be granted. 
 
3. The foreign exchange student must have sufficient knowledge of the English language to 

enable effective communication and to use instructional materials and textbooks printed 
in English. 

 
a. The District may administer an English proficiency test of its choosing, which 

will supersede all other tests. 
 

b. If an organization places a student who, on arrival, is deemed by the District to be 
deficient in English language proficiency, the organization will either terminate 
the student’s placement or provide and pay for tutorial help until the student 
reaches proficiency, as determined by the District. 

 
Academic Standards and Graduation 
 
1. A foreign exchange student will be expected to meet all appropriate standards required of 

any student enrolled in the District. 
 
2. Foreign exchange students may not graduate or receive a diploma from Cascade High 

School.  However, they may participate in ceremonies and receive a certificate of 
attendance. 

 
Orientation by the Exchange Organization 
 
1. Orientation, both pre-departure and upon arrival in the United States, must be provided to 

the exchange student. 
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2. Orientation must also be provided to the host family in advance of the exchange student’s 

arrival.  The family should be advised of potential problems in hosting an exchange 
student and provided with suggestions for coping with these problems. 

 
3. The student’s host family and the District must be provided written information which 

includes at least: 
 

a. Name, address, and phone number of both local and area coordinators for the 
exchange organization. 

 
b. A twenty-four-(24)-hour emergency telephone number for immediate assistance 

by the exchange organization. 
 
Supervision 
 
1. The sponsoring foreign student exchange organization must assume the final 

responsibility of resolving problems, including, if necessary, the changing of host 
families or the early return home of the exchange student because of personal, family, or 
school difficulties. 

 
2. The sponsoring foreign student exchange organization must contact the exchange student 

and host family periodically throughout the exchange visit to ensure that problems are 
dealt with promptly and effectively. 

 
3. The host family must be available and willing to meet with school personnel when 

functions or conditions require it. 
 
Student Opportunities and Responsibilities 
 
1. Required Courses.  Foreign exchange students will be expected to enroll in the following 

academic classes while attending Cascade High School: 
 

a. One (1) English class; 
 

b. One (1) United States history class or one (1) government class; 
 

c. Maintain enrollment in at least six (6) classes. 
 
2. Athletic Program.  Foreign exchange students are eligible to participate in the Cascade 

High School Activities Program.  Guidelines for participation are set by District policy 
and by the Montana High School Association, as follows: 

 
a. RECOGNITION.  The student must be a participant of an “official Foreign 
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Exchange Program” as defined in the publication from the National Association 
of Secondary School Principals, entitled, “Advisory List of International 
Educational Travel and Exchange Programs”. 

 
b. GRADUATION.  The student cannot have graduated or received a diploma in 

his/her own country. 
 
3. Student Fees.  Foreign exchange students are expected to pay all yearbook fees, lab fees, 

prom tickets, athletic fees, cap and gown fees, lunch prices, and all other school-incurred 
expenses that are expected of other students enrolled in Cascade High School. 

 
4. Achievement and Discipline.  Foreign exchange students must maintain passing grades in 

all classes, follow rules and regulations of District student policies, and show satisfactory 
discipline and attendance.  Failure to comply with these expectations may result in 
dismissal of the student from the District Foreign Exchange Program. 

 
5. Scholarship(s).  The District will not include names of foreign exchange students in its 

formal class-rank listing based on cumulative grade point average, nor will foreign 
exchange students be eligible to apply for any local scholarship. 

 
Placement Quotas for Foreign Student Exchange Organizations 
 
1. Cascade High School will accept a maximum of two (2) individually sponsored exchange 

students, on a first-come, first-served basis. 
 Cascade High School will not accept foreign exchange students when doing so would 

require hiring additional staff or providing educational services not currently 
offered or would create crowding of existing classes. Individually sponsored 
exchange students will be accepted on a first-come, first-served basis. The maximum 
number of students will be determined by the Superintendent. 

 
2. The fact that a foreign exchange organization has located a host family within the District 

does not infer the District will automatically enroll the student.  While the organization 
may develop such an agreement with a host family, the family should be advised it is 
contingent upon admission to Cascade High School. 

 
 
 
Legal Reference: 20 U.S.C. 221, et seq. 
 
Policy History: 
Adopted on: March 18, 2008 
Revised on: 



 
 

Cascade School District   
 
FINANCIAL MANAGEMENT        7320 
             page 1 of 2 
Purchasing 
 
Authorization and Control 
 
The Superintendent is authorized to direct expenditures and purchases within limits of the 
detailed annual budget for the school year.  The Board must approve purchase of capital outlay 
items, when the aggregate total of a requisition exceeds $50,000 $15,000 (cannot exceed $80,000 
$20,000), except the Superintendent shall have the authority to make capital outlay purchases 
without advance approval when necessary to protect the interests of the District or the health and 
safety of staff or students.  The Superintendent will establish requisition and purchase order 
procedures to control and maintain proper accounting of expenditure of funds.  Staff who  
obligate the District without proper authorization may be held personally responsible for 
payment of such obligations. 
 
Bids and Contracts 
 
Whenever any building furnishing, repairing, or other work for the benefit of the District or 
purchasing of supplies for the District is necessary, the work done or the purchase made must be 
by contract if the sum exceeds Eighty Thousand Dollars ($80,000).  The District will call for 
formal bids by issuing public notice as specified in statute.  Specifications will be prepared and 
made available to all vendors interested in submitting a bid.  The contract shall be awarded to the 
lowest responsible bidder, except that the trustees may reject any or all bids.  The Board, in 
making a determination as to which vendor is the lowest responsible bidder, will take into 
consideration not only the amount of each bid, but will also consider the skill, ability, and 
integrity of a vendor to do faithful, conscientious work and to promptly fulfill the contract 
according to its letter and spirit.  Bidding requirements do not apply to a registered professional 
engineer, surveyor, real estate appraiser, or registered architect; a physician, dentist, pharmacist, 
or other medical, dental, or health care provider; an attorney; a consulting actuary; a private 
investigator licensed by any jurisdiction; a claims adjuster; or an accountant licensed under Title 
37, Chapter 50. 
 
Advertisement for bid must be made once each week for two (2) consecutive weeks, and a 
second (2nd) publication must be made not less than five (5) nor more than twelve (12) days 
before consideration of bids. 
 
The Superintendent will establish bidding and contract-awarding procedures.  Bid procedures 
will be waived only as specified in statute.  Any contract required to be let for bid shall contain 
language to the following effect: 
 

In making a determination as to which vendor is the lowest responsible bidder, if 
any, the District will take into consideration not only the pecuniary ability of a 
vendor to perform the contract, but will also consider the skill, ability, and  



 

7320 
page 2 of 2 

 
integrity of a vendor to do faithful, conscientious work and promptly fulfill the 
contract according to its letter and spirit.  References must be provided and will 
be contacted.  The District further reserves the right to contact others with whom 
a vendor has conducted business, in addition to those listed as references, in 
determining whether a vendor is the lowest responsible bidder.  Additional 
information and/or inquiries into a vendor’s skill, ability, and integrity are set 
forth in the bid specifications. 

 
Cooperative Purchasing 
 
The District may enter into cooperative purchasing contracts with one or more districts for 
procurement of supplies or services.  A district participating in a cooperative purchasing group 
may purchase supplies and services through the group without complying with the provisions of 
20-9-204(3), MCA if the cooperative purchasing group has a publicly available master list of 
items available with pricing included and provides an opportunity at least twice yearly for any 
vendor, including a Montana vendor, to compete, based on a lowest responsible bidder standard, 
for inclusion of the vendor's supplies and services on the cooperative purchasing group's master 
list. 
 
 
 
Legal Reference: §§ 18-1-101, et seq., MCA Preferences and General Matters 
   §§ 18-1-201, et seq., MCA Bid Security 
   § 20-9-204, MCA  Conflicts of interests, letting contracts, and 

calling for bids 
   Debcon v. City of Glasgow, 305 Mont. 391 (2001) 
 
Policy History: 
Adopted on: May 15, 2001 
Reviewed on: 
Revised on: October 11, 2001 
Revised on: July 17, 2007 
Revised on: September 17, 2013 



 
 

Cascade School District 
 
THE BOARD OF TRUSTEES 1332 
 
Authorization of Signatures 
 
For the conduct of the business of the District, the Board may grant authority to specific staff to 
sign certain documents on behalf of the District.  The Chair and Clerk are authorized to use a 
facsimile signature plate or stamp. 
 
Warrants:  The Chair and Clerk are authorized to sign all District warrants by facsimile signature 
on behalf of the Board. 
 
Claim Forms:  The Superintendent is authorized to certify voucher or invoice claims against or 
for the District. 
 
Checks:  The school clerk is designated as the custodian of each school building extra-curricular 
fund account.  The school clerk is designated as the custodian of all District petty cash accounts. 
 Staff employed by the District in the following designated positions are authorized to sign on 
behalf of the Board checks drawn on any specific petty cash account: Superintendent, 
administrative secretary, school clerk, and assistant clerk. 
 
Contracts for Goods and Services and Leases:  The Superintendent is authorized to sign on 
behalf of the Board, contracts, leases, and/or contracts for goods and services for amounts under 
Fifty Thousand and 00/100 Dollars ($50,000) Fifteen Thousand and 00/100 Dollars ($15,000) 
without prior approval of the Board.  The types of goods and services contracted for must be 
pre-approved by the Board. 
 
Classified Contracts:  The Board Chair and Clerk are authorized to sign personnel contracts and 
agreements of employment on behalf of the Board by facsimile signature. 
 
Negotiated Agreements:  Negotiated agreements shall be signed for the District by the Board 
Chair and the Clerk. 
 
 
 
Policy History: 
Promulgated on:  May 15, 2001 
Revised on: October 16, 2007 
Reviewed on:  Nov 17, 2016 
�
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RENTAL AGREEMENT AND RULES 6 
                       7 
MANAGEMENT:  8 
 9 
TENANT: 10 
 11 
PREMISES: 12 
 13 
THE PARTIES AGREE THAT each term and provision of this Agreement constitutes a 14 
condition on Tenant’s right to possession of the Premises. Any failure by Tenant to comply with 15 
one or more of such terms or provisions shall constitute a default hereunder, and Management 16 
may terminate this Agreement and Tenant’s right to possession of the Premises, in any manner 17 
provided by law. Each Tenant is jointly and severally liable for the performance under this 18 
Agreement, including the payment of rent. The headings of each paragraph are provided for 19 
convenience only, and shall not be construed as a material provision of the Agreement. The 20 
Parties further agree, as follows: 21 
 22 
1. Term of Tenancy. The term of this tenancy shall be a yearly tenancy; (month-to month 23 
thereafter), commencing on the day of July 1st, 20___ . Tenant shall give Management written 24 
notice at least thirty (30) days prior to the Tenant’s anticipated termination date after the tenancy 25 
becomes month to month. Tenant’s surrender of the leased Premises before expiration of the 26 
above stated term is not effective to discharge Tenant of the obligations set forth herein, unless 27 
the Management provides the Tenant with written acceptance of this surrender. 28 
 29 
2. Breach of Agreement. If the Tenant breaches any term or provision of this Agreement, 30 
including, but not limited to, leaving the Premises vacant for a period in excess of seven (7) days 31 
without notifying management in advance, failing to pay rent when due, or violating any subpart 32 
of Mont. Code Ann. § 70-24-321, the Management, at its option, may terminate this Agreement, 33 
retake possession of the Premises, and use any other remedies available to it under the law. Such 34 
termination, however, does not prejudice the Management’s rights to recover from Tenant the 35 
balance of any rental or other payments then due or other payments that will become due during 36 
the term of this lease. 37 
 38 
3. Terms of Payment. Tenant shall pay Management a monthly rental of _________. Tenant 39 
shall pay this sum in advance, without demand by Management, on the 1st day of each month. 40 
Tenant shall mail or deliver payment to the District Clerk. No cash payments are permitted. 41 
 42 
Late Fees: Rent payments not received in the office by 5:00 p.m. on the 5th day of the month 43 
will be charged a late fee of 5% of monthly rent amount due. Tenant shall pay rent on last 44 
business day before of the month if the 5th of the month falls on a Saturday, Sunday or Holiday.  45 
 46 
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 2 
Any payment the 5threceived after the 5th of the month will be considered late, and late charges 3 
assessed accordingly. Tenant’s tender of a dishonored check will be considered as nonpayment 4 
and late fees will be assessed accordingly, in addition to the dishonored check fee of $30.00 5 
which Management may assess pursuant to Mont. Code Ann. §27-1-717. 6 
 7 
4. Utilities. Tenant shall be responsible for the following utilities: Tenant shall have all utilities 8 
for which he/she is responsible, placed in his/her name within three (3) days after the date of this  9 
Agreement. Tenant is responsible for the utilities throughout the term of this lease, including the 10 
last 30 days, regardless of whether Tenant is actually occupying the premises. Management shall 11 
insure that the fuel tank is full within 30 days of moving in or sooner in case of inclement 12 
weather.  13 
 14 
5. Non-Assignment; Subletting. Tenant shall not assign his/her rights under this Agreement, 15 
sublet the Premises, or otherwise permit the use of the Premises for any other purpose other than 16 
as a private dwelling solely for the Tenant and occupants, Persons authorized to reside in the 17 
premises are:   18 
 19 
______________________________________________. (Name of Tenant(s)) 20 
 21 
6. Security Deposit. Tenant acknowledges receipt of a copy of the written statement of condition  22 
of the Premises, which is attached addendum. Tenant shall deposit with Management the sum of  23 
_____________ to secure Tenant’s compliance with all conditions of this Agreement. TENANT 24 
MAY NOT USE DEPOSIT AS LAST MONTH’S RENT. “See”- Montana Code Annotated Title 25 
70 Chapter 25 – Residential Tenant’s Security Deposits. 26 
 27 
In the event of Tenant’s breach of the terms or conditions of this Agreement, Management may 28 
deduct the amount necessary from the deposit to compensate Management for all loss, injury, or 29 
damage to the Premises caused by Tenant, his/her family, or guests, plus all unpaid rent, cleaning 30 
charges, unpaid utilities, late charges, any fees or charges provided for in this Agreement, 31 
including attorney’s fees, and other monies owed to Management and as allowed by law. 32 
 33 
Upon termination of the tenancy, or Tenant’s surrender of the Premises, whichever occurs first, 34 
Tenant shall provide Management with his/her forwarding address. Management will deliver to 35 
Tenant a written list of any deductions, if any, from the security deposit and payment of the 36 
balance due to Tenant. If deposit is insufficient to satisfy the charges listed, the Management 37 
may collect the deficiency from the Tenant as provided by law. If there are no such charges, 38 
Management shall return deposit to Tenant within 10 days after termination of tenancy. 39 
Management may not deduct cleaning charges until written notice of any necessary cleaning has 40 
been given to the Tenant. Upon Management’s delivery of this written notice, Tenant has 24 41 
hours to bring the Premises to condition at time of renting. Management shall return any 42 
remaining balance of deposit, less deductions, within 30 days after termination of tenancy or 43 
surrender. 44 
 45 
 46 
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 4 
7. Tenant’s General Responsibilities. Tenant shall be responsible for the following: 5 
          6 
a) Compliance with all obligations imposed upon Tenant by applicable provisions of building 7 
and housing codes materially affecting health and safety; 8 
       9 
b) Keeping the part of the Premises he/she occupies and uses as reasonably clean, habitable and 10 
safe permits; 11 
        12 
c) Disposal from his/her dwelling unit of garbage, ashes, and other waste in a clean and safe 13 
manner; 14 
 15 
d) Keeping all plumbing fixtures in the dwelling unit or used by the Tenant as clean as their 16 
condition permits; 17 
 18 
e) Using, in a reasonable manner, all electrical, plumbing, sanitary, heating, ventilating, air 19 
conditioning, appliances and facilities on the Premises; 20 
 21 
f) conducting himself/herself, his/her guests and invitees, and requiring that any other persons on 22 
the Premises with his/her consent conduct themselves in a manner that will not disturb his/her 23 
neighbors’ peaceful enjoyment of the Premises; and 24 
 25 
g) Using all parts of the Premises, including but not limited to the living room, dining room, 26 
bedroom, kitchen, and bath in a reasonable manner consistent with the purpose for which they 27 
were designed and intended. 28 
 29 
h) Contacting the Board Chair or designee to request any repairs or replacement of fixtures or 30 
equipment, prior to any repairs or replacement of fixtures or equipment taking place. 31 
 32 
i) Maintaining proper care of lawn and landscape.   33 
 34 
If, determined by the Board, that Tenant has failed to honor the responsibilities outlined in this 35 
Section, the District will seek to enforce remedies available in accordance with Montana law.  36 
 37 
 38 
8. Tenant’s Duties Upon Termination. Upon termination of the tenancy, Tenant shall return 39 
Premises to the same condition in which it was received, ordinary wear and tear excepted, and 40 
free of Tenant’s personal property, trash, and debris. Upon letting the premises, the carpeting 41 
was professionally cleaned and upon vacating Tenant shall cause the carpets to be professionally 42 
shampooed. By agreement, Tenant and Management may inspect premises in a walk-through 43 
inspection, 1 week prior to the termination of tenancy. If there is no agreement to inspect; a 24hr 44 
notice will be provided unless there is an emergency. If necessary after inspection, Management 45 



 
 

will provide Tenant with a written list of the cleaning necessary to return the Premises to the 1 
same condition as when rented. Tenant has 24 hours to complete any cleaning. Tenant is  2 
 3 

     4 
 5 
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responsible for removing their name off of the utilities upon termination of the lease. Tenant is 8 
responsible for refilling fuel tank upon termination of the lease. 9 

   10 
9. Abandoned Property. After five (5) days following Tenant’s surrender of the Premises or  11 
termination of tenancy in any manner except by court order, and if Management reasonably 12 
believes that Tenant has abandoned any personal property remaining on the Premises, Landlord 13 
may remove the property to a place for safekeeping, and take any steps reasonable and proper 14 
under Mont. Code Ann. § 70-24-430. Management shall be entitled to reimbursement from 15 
Tenant for actual costs of storage and safekeeping of the property. 16 
 17 
10. Pets. Tenant shall not bring, keep, or allow to be kept, any pet on the Premises without the 18 
written consent of the Management and completion of pet addendum and pet agreement 19 
contained herein (7540-F4). If applicable, Tenant has read and received the Agreement, as well 20 
as any exhibits and disclosures attached hereto and agree to comply with all terms and provisions 21 
contained herein. 22 
 23 
11. No Alteration of Premises. Tenant shall not change or alter any part of the Premises, in any 24 
form, except with the written permission of the Management. The building, placing, or 25 
constructing of any permanent structure or item is prohibited. Tenant shall not build any 26 
enclosed porches, sheds, or rooms on the Premises. Any structural change, which is not approved 27 
by Management in writing, will be subject to removal at Tenant’s expense. 28 
 29 
12. Vehicles on Premises; Parking. Tenant shall not park or drive vehicles on the lawn at any 30 
time, including for the loading or unloading of furniture from moving trucks. Tenants and their 31 
guests shall drive in a safe and prudent manner in all parking lots on the Premises. Tenant shall 32 
not park any unlicensed, unregistered, or inoperative vehicle on the Premises. No major 33 
overhauling or working on cars is permitted on the Premises. Tenant shall not park any trailer, 34 
boat, or RV on the Premises, unless it is stored inside the Tenant’s garage. 35 
 36 
Tenant is allowed parking space(s) on the Premises. Please list the following information with 37 
respect to all Tenants’ vehicles: 38 
 39 
_________________________________________________________________ 40 
Model / Make Year Color License Plate – State & Number 41 
 42 
________________________________________________________________ 43 
Model / Make Year Color License Plate – State & Number 44 
 45 



 
 

13. Keys; Security System. Tenant shall keep the doors of the unit locked during Tenant’s 1 
absence. Management will not be responsible for any article lost, missing, or stolen from the 2 
Premises. Tenant has received house keys. Tenant shall not install different locks on any doors or  3 
            4 
 5 
 6 
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windows in the unit without written permission from the Management. Tenant must obtain 9 
written authorization from Management to install a security alarm system. If Management 10 
provides this written authorization, Tenant must also provide Management with information 11 
indicating where and how the sensors are installed, provide Management with a current access 12 
code, and list Management as an authorized person to enter the unit with the alarm company. 13 
 14 
14. No Smoking. Smoking is not allowed inside the Premises. 15 
 16 
15. Hazardous Materials. Tenant’s use or storage of gasoline, hazardous materials, or other 17 
flammable or explosive materials on the Premises is prohibited. Barbecue grills are to be used 18 
outside only, and while in use, Tenant must keep the grill at least one (1) foot away from the 19 
outside walls. 20 
 21 
16. Waterbeds. Tenant shall not keep a waterbed on the Premises without the written approval 22 
of Management. Management will only provide such authorization if Tenant carries waterbed 23 
insurance and provides proof of insurance to the Management. 24 
 25 
17. Nails. Tenant shall not drive nails or screws into trim, doors, or cabinets. Tenant may use 26 
small nails or pins for hanging pictures. Ceiling hooks are not permitted. Tenant shall not install 27 
any outside satellite dish or antenna without Management’s written authorization. 28 
 29 
18. Tenant’s Extended Absence. Tenant shall notify Management, in writing if he/she will be 30 
absent from the Premises for more than seven (7) days, no later than the first day of this extended 31 
absence. 32 
 33 
19. Guests. Tenant must receive written authorization from Management for any person staying 34 
in the unit for more than 7 days who is not a party to this Agreement. Management may withhold 35 
said authorization in its sole discretion, and if said authorization is granted, Management may 36 
require any such person to execute a copy of this Agreement, and be jointly and severally liable 37 
for performance hereunder. 38 
 39 
20. Renter’s Insurance; Management Liability. Tenant shall carry renter’s insurance, and 40 
provide a copy of the policy to the Management within twelve (12) days of this Agreement. At 41 
any point that the Tenant’s insurance policy lapses, he will be found in breach of this Agreement. 42 
Management shall not be liable to Tenant for any injury, damage or loss to his person or 43 
property, which is caused by the act or omission of any other tenant or third party. 44 
 45 



 
 

21. Smoke & CO2 Detectors. Under Mont. Code Ann. § 70-24-303 and defined under Mont. 1 
Code Ann. § 70-20-113 Smoke & CO2 Detectors. Management has provided Tenant with 1 2 
working smoke detector and 1 CO2 detector. Tenant shall keep the detectors in working order at 3 
all times including replacement of batteries. 4 
 5 

 6 
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22. Repairs. Please promptly report any repairs needed to the Management. All repairs, 10 
complaints, or requests must be made in writing and given to or mailed to: District Clerk. 11 
Management shall make repairs necessary to put and keep the premises in fit and habitable 12 
condition within three (3) days of receiving said written notice, and all repairs not constituting an 13 
emergency within 14 days of receiving said written notice. 14 
 15 
23. Access to Premises. Tenant will allow Management access to the Premises at all reasonable 16 
hours for the purpose of examining or exhibiting the Premises, making any necessary repairs 17 
which the Management may deem fit for the benefit of or related to any part of the Premises. 18 
Management will provide Tenant with required 24- hour notice of entry, when such entry is 19 
necessary Management may enter the Premises without the consent of Tenant in the case of an 20 
emergency. 21 
 22 
24. Lock-Out Fee. Management will charge Tenant $25.00 every time he/she is locked out of 23 
their unit and the Landlord is called to let the Tenant in. 24 
 25 
25. Garbage. Tenant shall dispose of all trash, garbage, and refuse in a reasonable and tidy 26 
manner, in the designated solid waste containers. Tenant shall ensure that the designated solid 27 
waste containers are accessible to other tenants and pick-up personnel on the assigned garbage 28 
day. 29 
 30 
26. Quiet Enjoyment. Quiet hours are from 10p.m. to 7a.m., Sunday through Thursday, and 31 
11p.m. to 8a.m., Friday through Saturday. The creation of a nuisance or annoyance, whether by 32 
disorderly parties, indecency, or disorderly conduct by Tenant, or Tenant’s guests or invitees, 33 
will cause the immediate expulsion of the offending party. 34 
 35 
27. Operation of Business Prohibited. This section does not preclude the right of the tenant to 36 
operate a limited business or cottage industry on the premises, subject to state and local laws, if 37 
the landlord has consented in writing. The landlord may not unreasonably withhold consent if the 38 
limited business or cottage industry is operated within reasonable rules of the landlord. 39 
 40 
28. Non-Waiver. Any forbearance by Management, including but not limited to Management’s  41 
acceptance of rental payments, or any part thereof, on the due date, or subsequent to the due date, 42 
shall not be considered as a waiver of Management’s right to pursue any remedy arising 43 
hereunder or under Montana Law for existing or subsequent defaults, or for breach of any other 44 
term, covenant, or condition herein to be observed and performed by Tenant. 45 
 46 



 
 

29. Drug Activity. Neither Tenant nor any of Tenant’s guests or invitees shall engage in drug 1 
related criminal activity on or near the Premises. The term “drug-related criminal activity” means 2 
the illegal manufacture, sale, distribution, use or possession with intent to manufacture, sell, 3 
distribute or use a controlled substance. Tenant acknowledges that any such activity shall result 4 
in termination of this Agreement. 5 
 6 
 7 
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30. Severability. If any term or provision of this Agreement shall be held invalid or 10 
unenforceable, the remaining terms and provisions shall remain in full force and effect. 11 
 12 
31. Attorneys Fee - costs. In an action on this rental agreement, reasonable attorney’s fees, 13 
together with costs and necessary disbursements, shall be awarded to the prevailing party. The 14 
term “prevailing party” means the party in whose favor final judgment is rendered. 15 
 16 
32. Pest Control. It shall be the responsibility of the Management to perform any necessary pest  17 
control both indoors and outdoors of their premises. 18 
 19 
 20 
 21 
Tenant: ____________________________________ Date: _____________ 22 
 23 
Tenant: ____________________________________ Date: _____________ 24 
 25 
District: ___________________________________ Date: _____________ 26 
 27 
 28 
 29 
Policy History: 30 
Adopted on: November 18, 2014 31 
Revised on:   32 
Revised on:  � � �33 



 
 



 
 



 
 



 
 



 
Superintendent Report (I)  

A. Policy 1105– Previously reviewed by Policy Committee 4/18 and edited by MTSBA 
B. Maintenance Supervisor Pay 

 
 
Adjournment (A)  
 
 
 
 


